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DEVELOPMENT MANAGER
Closing date:

Wed 28th April 2021, 12pm

Interviews:

w/c 3rd May 2021

Ideal start date:

As soon as possible

Reports to:

Artistic Director/CEO

Contract:

Fixed term to
December 2023

Location:

Bernie Grant Arts Centre,
Town Hall Approach Road,
Tottenham, London, N15 4RX
But the team are currently
working remotely in line with
Covid-19 restrictions.

ABOUT THE BERNIE GRANT ARTS CENTRE
The Bernie Grant Arts Centre is a state of the art, purpose
built arts complex in the heart of Tottenham Green,
North London.
Designed by British-Ghanian architect Sir David Adjaye,
and opened in 2007, our site features a 274-seat theatre;
3 rehearsal spaces, a lounge cinema, café & bars; 20
creative workspaces, and an impressive outdoor
square.
Inspired by the vision of the late Bernie Grant MP, we
develop and present new and cutting edge multidisciplinary work by Black artists. We invest in the
creativity of Black artists, develop new audiences and
provide valuable career opportunities within the arts for
those from underrepresented backgrounds. We believe
in a world in which Black artists, creatives and performers
no longer have to fight to have their stories made.

“The Bernie Grant Arts Centre is both a gift and necessity to
the community, to Tottenham, to Haringey, to London and
the nation.”
- Lemn Sissay MBE

The Next Stage of Our Journey
This is a fantastic opportunity to join our
organisation at a pivotal time as we
reopen post-Covid and reignite our
ambitious artistic, community and
commercial plans. In January 2020 we
secured a 2 year partnership with the Arts
Council as part of the Elevate
programme, to enable us to embed long
term business viability. Led by Artistic
Director/CEO Hannah Azieb Pool (formerly
from Southbank Centre, The Guardian),
we have bold plans for our artistic
programme and community role and are
looking for exceptional individuals to join
our small and dedicated team. As a key
member of the team the Development
Manager will help us grow and share our
story. We are looking for someone with
drive, commitment and excellent
storytelling skills to be core to our growth
and evolution as we adapt to the
changing cultural landscape.
Our local significance is unparalleled:
Haringey is a borough of two halves, with
the more affluent half served by Jacksons
Lane, Hornsey Town Hall & Alexandra
Palace whereas in Tottenham BGAC
stands alone, serving some of the most
diverse and socio-economically
challenged communities in London,
the UK and Europe.

We remove the barriers that contribute to under-representation in the arts,
putting Black artists centre stage, serving diverse audiences and using the arts
to advocate for change within our locality.
In the 12 months prior to Covid-19 we had over 25,000 people through our
doors.
Our work directly reflects Arts Council England’s ‘Let’s Create’ strategy (20202030); Creative people, Cultural Communities and A Creative and Cultural
Country, and embraces ACE’s four investment principles; Ambition and quality,
Inclusivity and relevance, Dynamism and Environmental responsibility.
As a multi-artform building we’re unique in the national and local landscape.
No other building specifically focuses on Black and ethnically diverse talent
development, artistic excellence and creative resilience. Nationally our work
supports, commissions, and platforms Black and brown artists to enable them
to make the work they really want to make, rather than being subjected to the
white gaze during the creative process.
Working closely with an inspiring Artistic Director/CEO, you will bring your own
brand of dynamism and innovation to fundraising, playing a crucial role in
supporting us as we enter a period of renewal and growth. Prior Covid we were
on an upward trajectory, this is your chance to help us to re-galvanize our
business plan and play a leading role in the sector.
The Bernie Grant Arts Centre was
awarded Elevate Funding from Arts
Council England to help deliver our
artistic
mission
and
build
organisational resilience. We are
currently in the process of developing
a three-year business plan to help
drive forward the centre and secure
a vibrant, sustainable future for this
key cultural asset in the heart of
Tottenham, North London. Our
intention is to apply for NPO status in
the next round with Arts Council
England.
Recent successes with Fundraising
have
seen
new
partnerships
established
through
Power
to
Change, the Windrush Community
Fund, Weston Jerwood Creative
Bursary, GLA and of course Arts
Council England through a range of
funding
streams
including
the
Cultural Recovery Fund, Grants for
the Arts and Elevate.

These funds have contributed to a combination of core costs, overheads,
project and programme budgets and have led to enhanced resilience
as we look to reopening our building and to building back stronger after
many months of closure.
We are committed to raising the profile of Black artists through presenting
and co-creating high quality work and delivering artists development,
creative learning and engagement opportunities. As we recover from the
impact of Covid-19 on our organisation and work towards reopening our
arts hub, could you bring the ideas, energy and lived experience we need
to be successful on the next stage of our journey?
BGAC is a Black, female, locally-led organisation. Our current team of staff
and freelancers is 70% Black; our Board is 67% Black and multigenerational. Under the new leadership of Hannah Azieb Pool, we are
committed to living our values and becoming an even more inclusive
organisation.
Our 2020 Tottenham Literature Festival audience was 45% local and 60%
diverse (Black, Asian, dual heritage). 99% artists were Black, Asian or
ethnically diverse and 14% of our audience considered themselves to
have a disability. Our full digital programme was BSL interpreted, all our
films were audio captioned.
As we expand our team, new roles will be promoted to attract applicants
from underrepresented backgrounds in the arts.
Our theatre, studios and offices are wheelchair accessible, we offer
flexible working patterns and are mindful of those with caring
responsibilities.
We are a small, friendly, skilled team. We thrive in a collaborative
environment and care deeply about the work we do.

JOB DESCRIPTION

Contract:

Post:

DEVELOPMENT MANAGER

Reporting to:

ARTISTIC DIRECTOR/CEO

Salary:

c. £36k per annum pro rata
Including auto-enrolment in
pension scheme

Hours:

20 hours a week
Our preference is for hours to be
worked over 3-4 days though we
are happy to discuss flexible
arrangements for your working
pattern so that you are able to
combine fulfilling the
requirements of this role with
other commitments (e.g.
childcare or caring
commitments)
Fixed Term Contract running until
31st December 2023

MAIN PURPOSE OF THE JOB
The primary purpose of this new role is to develop, manage and deliver the Bernie
Grant Arts Centre fundraising and partnerships strategy. The Development Manager
will establish new relationships with trusts and foundations, individuals, commercial
businesses, statutory funders and funders outside of the arts sector in order to diversify
our income. The post holder will support and contribute to the development of the
organisations’ strategic partnerships and is responsible for diversifying our income
streams through raised income to enable the delivery of the BGAC vision and
ambition. Leading and developing our new fundraising strategy, you will work with our
Trustees, Artistic Advisors, Creative Associates, AD/CEO and a new Development Board
to identify, diversify and secure new routes to revenue funding.

MAIN OPPORTUNITIES PRIORITIES FOR THE DEVELOPMENT MANAGER

Strategy
 Work with the AD/CEO to devise an innovative case for support and
fundraising strategy to support the organisation’s Mission & Objectives.
 Contribute to the organisation’s strategic business plan for growth,
ensuring fundraising is seamlessly embedded into the plan and supports
creative potential.
 Develop a robust development campaign strategy, pipeline and case
for support relevant to trusts & foundations, statutory funders, corporate
supporters, and individual giving.
 Shape and deliver against defined income and expenditure targets,
enabling growth of the organisation and realisation of the shared vision
 Manage relationships with funders, donors and strategic partners to
ensure relationships are rewarding and mutually beneficial.
 Ensure our funding relationships are in line with our Ethics Policy and
Environmental Strategy

Trusts and Foundations







Research fundraising opportunities from various sources and effectively
plan fundraising campaigns to drive the sustainability and resilience of
BGAC, prioritising multiyear funding potential, unrestricted funding and
core cost contributions in the first instance.
Write compelling and powerful funding proposals to build a consistent
and compelling narrative to attract financial support for the BGAC.
Monitor the development of funded projects, evaluation and impact
assessments and drive our reporting to funders ensuring we meet and
exceed the conditions of each grant and our stakeholders, ensuring our reports
are qualitative, effective and powerful and attract continued investment.
Provide relevant monitoring and evaluation data to reporters and funders.

 Ensure the organisation collects appropriate data and records
required for grant submissions and acquittals.
 Complete financial reports, and acquittals as required as part of the
conditions of grants.

Donations
 Develop a long term strategy and expand our case for support for
individual fundraising to secure funds through donors.
 Create public facing individual giving campaigns, with a direct
financial target that seeks to achieve a specific cause or outcome
 Implement measures to ensure our visitor experience and front of
house services actively seek donations through sales channels,
maximising all opportunities to drive revenue.
 Consider the development of a BGAC membership or loyalty scheme
to reward customers with additional benefits.
 Develop an approach to identify opportunities for corporate
sponsorship where the relationship has longevity, delivers to our ethical
values and has mutual benefit in developing our community of users
and visitors.

Administration
 Oversee Gift Aid financial submissions, data collection and
administration supported by our Financial Team.
 Develop a CRM or pipeline tracker to help cultivate and monitor
relationships and to support the cultivation of donors and funders.
 Maintain a tracker pipeline that outlines prospect research,
applications made, grant results, corporate requests and relationship
status.
 Monitor income and expenditure targets to support the achievement
of project and budget targets.

General
 Represent BGAC at relevant partnership and stakeholder meetings
 Follow all BGAC’s financial procedures and keep track of
income/expenditure.
 Work proactively with the Executive and creative producers to identify
methods to maximise income generation.
 Ensure compliance with GDPR, and the organisations Privacy and
related policy frameworks.
 Attend team meetings and training as required.

 Adhere to, and actively contribute to, BGAC policies, including
Environmental, Health & Safety and Equalities (including diversity,
access, safeguarding, and equal opportunities).
 Any other duties as may be reasonably required.

This job description is a guide to the nature of the work required of this
position. It is neither wholly comprehensive nor restrictive and does not form
part of the contract of employment.

PERSON SPECIFICATION
 con

Essential skills, knowledge and experience:


Minimum three year experience in a similar fundraising role for an arts,
charity or community organisation.



An understanding of the cultural funding landscape and opportunities
arising out of Covid



Strong experience in securing grants from trusts and foundations.
Strong relationship management skills with stakeholders and donors.
Experience in developing and implementing individual giving
campaigns.
Experience in strategic and business planning.
Target focused and self-driven to accomplish goals.
Exceptional verbal and written communication skills, with the ability to
communicate effectively at all levels within and outside the
organisation.
IT skills, including the ability to use MS Office packages.
Excellent organizational skills, with the ability to work under pressure and
to manage workloads and conflicting demands.
Interest in the arts, diversity, and the Bernie Grant Arts Centre’s mission.
Working at all times with a commitment to and celebration of diversity
and equality of opportunity












Desirable skills, knowledge and experience:





Financial monitoring skills and experience.
Experience of using box office systems (Spektrix) and venue booking
systems (Artifax)
An understanding in marketing and audience research.
Experience of contributing to the development and implementation of
communications and marketing plans including digital

Personal attributes, behaviours and attitudes:


You will be a skilled story teller and naturally passionate communicator



Plans ahead to ensure deadlines are met and embraces the
challenge of working to multiple priorities



A creative self-starter able to take the initiative and to translate ideas
into action



A proactive problem solver, comfortable in addressing difficult issues,
thinking strategically and able to take responsibility for actions



Has lived experience of a diverse community such as Tottenham
Outstanding interpersonal skills, demonstrably able to communicate
confidently and warmly in person and in writing with a wide range of
people and organisations
Reflective of his/her/their own performance, strengths and areas for
development and able to provide constructive feedback





TERMS OF EMPLOYMENT
Salary:

c. £36,000 per annum pro rata

Contract:

This is a fixed term contract starting from May 2021 to 31 st
December 2023

Post & Hours: 20 hours per week. The post holder may be required to
work evenings and weekends on occasion.
Holiday:

28 days per annum pro rata, 8 of which are on UK Public
Holidays

Benefits:

Office Base and Location (flexible working / remote etc.)

Inclusion, Equality and Diversity
Bernie Grant Arts Centre is committed to being a truly inclusive organisation
– from our Trustees and team members to our audiences and
participants. We recognise people can face a range of barriers going
through recruitment processes and are committed to breaking down these
barriers. We treat all job applications equally regardless of age, disability,
gender identity or gender expression, race, ethnicity, religion or belief, sex,
sexual orientation or any other equality characteristic.
We are currently working from home and will embrace partial remote
working
applications
following
the
lifting
of
government
restrictions. Proposals for flexi working, job sharing are also welcome and
considered openly. Our offices are accessible to wheelchair users.

HOW TO APPLY

To apply for the post, please send:
 An up-to-date CV
 A cover letter outlining in no more than two pages how you
would approach fundraising at BGAC in your first 6 months and
a statement addressing the selection criteria
 A complete Equal Opportunity Form
 Contact details for two references (we will seek your permission
before making direct contact with any referees)
…to recruitment@berniegrantcentre.co.uk with ‘Development
Manager’ in the subject line.

Deadline: Wednesday 28th April @ 12pm
Anticipated start date: As soon as possible
If you would like to have an informal, confidential conversation about
the role, please contact recruitment@berniegrantcentre.co.uk

berniegrantcentre.co.uk
@BGArtsCentre

