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Closing date:  Sunday 19th September, Midnight 

 

Interviews:  w/c 27th September 2021 

 

Ideal start date: As soon as possible 

 

Reports to:   Technical Site Manager 

 

Contract:  Freelance 

 

Location: Bernie Grant Arts Centre,  

Town Hall Approach Road, 

Tottenham, London, N15 4RX  

 

 

 
 

Technician 



ABOUT THE BERNIE GRANT ARTS CENTRE 

 

The Bernie Grant Arts Centre is a state of the art, purpose built arts complex in the heart of 
Tottenham Green, North London.  

Designed by British-Ghanaian architect Sir David Adjaye, and opened in 2007, our site features 
a 274-seat theatre; 3 rehearsal spaces, a lounge cinema, café & bars; 20 creative workspaces, 
and an impressive outdoor square.  

Inspired by the vision of the late Bernie Grant MP, we champion Black artists telling their own 
stories.  We present a range of multi-disciplinary art form events, including theatre, 
performance, dance, literature, film, music and festivals. 

Our mission is to remove the barriers that contribute to the under-representation of Black 
artists and audiences and to redress this imbalance by nurturing and celebrating the creativity 
in cultural diversity. By making the arts accessible to all, we seek to make a substantial and 
ethical contribution to the social and economic regeneration of Tottenham.  

 

The Next Stage of Our Journey 

We are looking for someone with drive, commitment and excellent attention to detail to 
provide extra support within our small but dedicated team as we adapt to the changing 
cultural landscape.   

 

We are committed to raising the profile of Black artists through presenting and co-creating 
high quality work and delivering artists development, creative learning and engagement 
opportunities. 

 

The Bernie Grant Arts Centre was awarded Elevate and the Cultural Recovery Funding from 
Arts Council England to help deliver our artistic mission and build organisational resilience. 
We are currently working towards securing a vibrant, sustainable future for this key cultural 
asset in the heart of Tottenham, North London. 

 

 

JOB DESCRIPTION 

 

Post:       Technician (Freelance) 
 

Reporting to:    Administration & Building Manager 
             

R Responsible for:  Technical support for the events and campus 

 

Pay:   £15.00 per hour (Self-employed - Freelance/Casual) 
 



MAIN PURPOSE OF THE JOB 

 

The Technician plays a vital part in ensuring productions and events are delivered to a high 
standard.  They are responsible for working with companies in the auditorium, rehearsal 
spaces, cinema and courtyard to ensure the smooth day-to-day operations of technical 
requirements.  They play a vital part in maintaining technical equipment and Health and 
Safety compliance for the organisation.  
 

 

 The Theatre Building 

 The purpose built, state of the art, flexible theatre space with a capacity of 
279 seating and its associated technical spaces; Dressing rooms and private 
backstage areas; The main rehearsal room and green room; The Café and Bar 
and other public spaces. 

 The Hub Building 

 A ground floor rehearsal room/cinema lounge: A café/bar: Two upper floors 
leased to a Performing arts training academy. 

 The Creative Studios 
 20 creative studios for creative businesses; A small rehearsal room. 

 The Estate Grounds 
 The main courtyard; Carparks; Landscaped areas.  

 

MAIN DUTIES AND RESPONSIBILITIES     
 

To keep up to date with technical advances and practices related to the job role and 
recommend any new resources and equipment. 
 

Technical  
 To ensure the highest possible technical and artistic standards are achieved within 

the allocated resources.  
 Operate and program lighting, sound, AV equipment, desks and consoles to deliver a 

high production standard.   
 To be responsible for loading/unloading, set construction, rigging and operation of 

lighting, sound (including live sound as appropriate) and digital media.   
 Support with pre-production planning through advice, planning, administration and 

resourcing. 
 To partake participate in production meetings for planning technical, logistic and 

scheduling where necessary 
 

Equipment and maintenance  
 To support the Technical Manager on all aspects of maintenance, which will include 

ensuring all equipment is regularly serviced and maintained. 
 To assist the Technical Manager in regular maintenance and servicing of electrical 

and rigging equipment  
 To support the Technical and Production manager in all aspects of technical support 

with regards to building maintenance. 
 

 



Health & Safety 

 To support the Technical and Production Manager on Health and Safety matters to 
ensure that the organisation is at all times compliant with Health and Safety 
regulations. 

 Ensure all visitors and staff are aware and adhere to relevant codes of practice and 
comply with the Health & Safety Policy. 

 At all times be proactive in ensuring the safety of visitors and staff are maintained 

 The ability to abide and create risk assessment for the health and safety of 
technicians, staff, cast and audience members for performances, and all elements of 
production setups and de-rigs.     

  
General 

 To support effective flow of information across the organisation in a clear and 
concise manner.  

 To provide occasional support to the Facilities Team. 
 Attend team meetings and training as required 

 Adhere to, and actively contribute to, BGAC policies, including Environmental, Health 
& Safety and Equalities (including diversity, access, safeguarding, and equal 
opportunities)  

 Any other duties as may be reasonably required.    
 

This job description is a guide to the nature of the work required of this position. It is neither 
wholly comprehensive nor restrictive and does not form part of the contract of 
employment.   
   

 

PERSON SPECIFICATION 

 

The Bernie Grant Arts Centre has a small team of highly skilled and committed people.  All 
staff members are expected to contribute as appropriate to the Company’s success and 
engage in the life of the Company and the building.   
 

 Essential requirements:  
 

 

 Minimum two years’ experience in working as a technician in an arts/cultural 
organisation. 

 Demonstrable understanding of technical disciplines such as stage lighting, sound 
mixing, AV, rigging and scenic arts.  

 A thorough working knowledge of the equipment, usage, operation, maintenance 
and safety requirements of lighting, sound and AV systems. 

 Ability to support and collaborate with performance companies to achieve a high 
production standard. 

 Knowledge to Health & Safety in theatre and public performances.  
 The ability to work at heights on a tension wire grid, access equipment such as 

ladders, mobile and static platforms. 
 Good IT skills, including the ability to use MS Office packages and Google Docs.. 



 Excellent verbal and written communication skills, with the ability to communicate 
effectively at all levels within and outside the organisation. 

 Excellent organisational skills, with the ability to work under pressure and to manage 
workloads and conflicting demands. 

 The ability to be a strong team member whilst demonstrating the ability to work 
autonomously.  

 An understanding of equal opportunity and cultural diversity issues in the delivery of 
our services. 

 

Desirable 

 

 A valid first aid at work certificate 

 Fire Marshall qualifications 
 An interest in the arts - In particular Black, Black British and diverse arts  
 Lives within the area or has a local commute 

 

TERMS OF EMPLOYMENT 

 

Pay:  £15.00 per hour  

Period of contract: Freelance agreement (Self-employed/Casual - Please note that 
you would be expected to submit your own self-assessment and 
pay any tax directly to HMRC for any hours worked) 

Notice Period:  One week  

Hours:    On a casual rota basis, shifts will vary from 7am to 11pm with 
later finishes for get outs. Evening and weekend work will be 
required. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BGAC TECHNICAL SPECIFICATION 

Auditorium 

 

General description 

The auditorium has been designed for multiple types of performances, and can be 

operated in a thrust stage, theatre-in-the-round, and cabaret arrangements. The space 

has a flat floor throughout to allow for ease of access from both front-of-house and back-

of-house areas. 

 

The auditorium accommodates an audience of approximately three hundred in a thrust 

stage arrangement. Retractable seating provides space for an audience of 207 persons, 

while perimeter terrace seating allows for a further 77. The first two rows of the thrust stage 

arrangement are accommodated below floor level in a sunken pit to improve sight lines 

which create a further 26 seating positions. Three permanent wheelchair users positions 

are provided in a thrust stage format; one at the ground floor level and two at first floor 

level. Removing temporarily fixed seating at both ground and first floor level can create 

three additional wheelchair users’ positions. 

 

Access into the space is granted through six double doors, one in each corner and one 

centrally located along the each flank wall. This allows for the audience or performers to 

enter from any side of the space to suit potential theatre-in-the-round or other type of 

arrangement.  

 

The space is equipped with very flexible lighting, sound and staging facilities making it 

suitable for a wide range of performances and events. The inclusion of a tension wire grid 

makes it possible to gain safe access to all of the installed facilities making it an ideal 

educational environment.  

 

Area (approximate dimensions only) 

Ground floor:       20.9m x 15.5m  325 m² 

First floor perimeter terrace:     N/A    147 m² 

Second floor perimeter terrace:    19.3m x 15m   164 m² 

Second floor tension wire grid:     N/A    290 m² 

Overall:   926 m² 

Height (approximate dimensions only) 

Ground to first floor:      3.2m 

First to second floor:      4.8m 

Second floor to ceiling:      3m 

Stage floor to tension wire grid:      8m 

 

 

 



 

Features and Facilities 

 

Retractable seating: Accommodates 207 people in nine rows of 900mm width, 

including for two wheelchair-user seating positions (one permanent and one 

temporary). The seating is provided in fabric lined bench seating with no arm 

rests, with numbered seat locations and rows. The seating is lined with carpet 

throughout, and integral low level lighting.  

 

Anchor points: Wall mounted anchor points are provided adjacent to the floor 

access panels at ground and second floor level to allow people to work 

adjacent to the open panels.  

 

Tension wire grid: A tension wire grid is installed to cover the whole of the 

performance space within the galleries and all four sides at second floor level, 

this is an area of approximately 19.7m x 15m. The tension wire grid allows safe 

working at height.  

 

Stage machinery: The space is fitted with the equipment needed to rig 

technical equipment and scenery from the load bearing steel work over the 

grid. This equipment includes 6 chain hoists for rigging heavier items and a 

basic set of black theatrical drapes.  

 

Control room:  Located at the rear of the first floor to provide a clear view of 

the stage area in an end on format. The facilities have been provided to allow 

the control equipment to be moved to the rear gallery of the first floor, this 

gives a better view for events using the whole floor. 

 

Lighting: The lighting installation is based on a system of distributed dimming. 

Dimmer packs are located close to the luminaires that are to be controlled 

and are connected to a comprehensive infrastructure of power and control 

outlets. A basic rig of luminaires and accessories has been provided.  

 

A house lighting system has been provided which is dimmable and controlled 

from the auditorium lighting control system. 

 

Sound and communications: A comprehensive infrastructure of sound and 

communications cabling has been installed to allow the use of the space for 

a diverse range of events. The main PA system is designed to work primarily in 

the end on format but can be reconfigured to suit other arrangements of the 

space. A digital mixer is provided to offer some of the most up to date facilities.  

 

Acoustics:  The auditorium acoustics are flexible, suitable for both amplified 

and non-amplified music and dance performance. To this end, the auditorium 

has acoustic curtains to the ground and first floor in order to avoid excessive 

build-up of sound produced by a PA system. These curtains can be extended 

when required and stored away when not in use. Fixed acoustic panelling on 



the second floor and ceiling provides day to day reverberation control and 

works to create and environment in which the spoken work is clear and 

intelligible.  

 

A low noise ventilation system means that air conditioning noise will not cause 

distractions during performances so enabling maximum dramatic impact.  

 

The structure is designed to be well isolated acoustically to avoid sound from 

inside the building causing disturbance outside the auditorium and also to 

make sure that noise created outside does not detract from activities within 

the auditorium.  

 


